DISTRIKSMUNISIPALITEIT

PIXLEY ka SEME i,

MEMORANDUM
OFFICE OF THE MUNICIPAL MANAGER

Verwys: Navrae: Datum:
Refer: 4.7.1 Enquiries: I. Visser Date: 27.03.2026

MEMO: 15/2026

TO/AAN : Senior Manager Corporate Services
Chief Financial Officer
Senior Manager IDH & Planning
Chief Audit Executive
All Staff members

FROM/VAN . The Municipal Manager

SUBJECT/ONDERWERP : Closing of Offices - Easter Weekend 2026

Dear Colleagues,

This memorandum serves to formally inform all staff members that the offices of the Pixley
ka Seme District Municipality will close on Thursday, 2 April 2026 at 10h00, in

observance of the Easter holiday period.

Municipal offices will reopen, and normal operations will resume, on Tuesday, 7 April
2026 at 07h30.

All staff are kindly requested to ensure that all official duties are concluded, and that
workstations and offices are properly secured prior to the commencement of the closure
period. Any urgent matters requiring attention during this time should be addressed in

advance.

The Municipal Manager extends sincere wishes to all staff members and their families for
a peaceful, safe, and joyous Easter. May this period provide an opportunity for rest,

reflection, and renewal.

It is the policy of the Pixley Ka Seme District Municipality to respond to all correspondence and enquiries within seven day from date of receipt. / Dit
is die beleid van die Pixley Ka Seme Distriksmunisipaliteit om op alle korrespondensie of navrae te reageer binne sewe dae na die ontvangsdatum.



Yours faithfully,
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