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RENOSTERBERG
LOCAL MUNICIPALITY

VACANCY: INFORMATION TECHNOLOGY CLERK — 1 POSITION
RENOSTERBERG LOCAL MUNICIPALITY (NC 075)

The Renosterberg Local Municipality (NC 075) is an equal opportunity, affirmative
action employer. Preference will be given to residents of the Northern Cape Province.

DEPARTMENT: CORPORATE SERVICE
Requirements:

e Grade 12 (NQF level 4) National Diploma/ NQF Level 6 Qualification in IT,
preferably Support Services.

Computer literacy in Word, excel, Powerpoint and Access.

Problem solving skills

Communication and customer service

Networking knowledge

Administration and Organisation

Have minimum 2 years’ experience

Duties

e Monitoring system performance, network connectivity, and service
availability, and escalating issues to senior IT staff where necessary.

e Assisting in the deployment, configuration, and maintenance of
computer hardware, operating systems, and network equipment.

e Conducting routine system checks, backups, and restoration tests to
ensure data integrity and system reliability.



e Providing first line technical assistance for hardware, software, and
network related issues for both onsite and remote users.

e Maintaining an updated inventory of ICT equipment, software assets,
warranties, and lifecycles statuses.

e Assisting in drafting technical reports, incident summaries, and
documentation describing system procedures and configurations.

e Assisting with basic network troubleshooting, including WI-FI
connectivity issues, IP conflicts, and printer network mapping.

REMUNERATION: R177 669.00 PER ANNUM

Applicants should note that if they are not notified of the outcome of their
applications within 90 days of the closing date for submission of applications, they
may conclude that their applications were not successful.

The municipality reserves the right not to make any appointment following the
placement of this advertisement.

Applications containing a letter of application, curriculum vitae and certified copies
of all qualifications as well as identification document marked “Information
Technology Clerk” shall be sent to jacquemolyn@gmail.com

Any enquiries relating to this advertisement may be directed to the Mr. N.G. Veli
on (053) 050 1205 during office hours commencing from 07H30 — 16HOO.

Selection will be made in terms of the Recruitment, Selection and Appointment
Policy of Renosterberg Local Municipality.

CLOSING DATE: 15 DECEMBER 2025 AT 16H00
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Mr. Lulamile Jojiyasi

MUNICIPAL MANAGER



